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 ANNOUNCEMENT OF EMPLOYMENT OPPORTUNITY

                         Announcement #: 
                       Date: 

POSITION:



         Sergeant   
LOCATION:     
District/Multiple Campuses – Pinal County, Arizona

JOB SUMMARY: Supervise, plan, organize, and coordinate activities of  law enforcement/public safety subordinates. 
RESPONSIBILITIES: The incumbent will:
· Provide first line supervision to subordinate staff including training and delegation of work assignments, and evaluation of performance.  Develop work schedule to ensure continuous officer coverage for the District for daily coverage and develop special plans for coverage of special events.  Prepare training plans and exercises to ensure officers maintain proficiencies for the job and for continuous AZPOST certification requirements. 

· Respond to complaints, disturbances, and/or requests to prevent potentially dangerous situations from occurring on campus property.  Investigate incidents, collect evidence, interview witnesses and resolve problems, and detain and/or arrest law violators.  Analyze difficult situations or problems presented by subordinate staff and recommends action to be taken or appropriate method or procedure to use.  Mentor officers in proper investigative techniques and effective report writing.  Review reports of investigation for completeness and accuracy prior to submission to the Chief for final approval.

· Assist the Chief in analyzing and evaluating departmental policies and work procedures to determine effectiveness in meeting objectives; develop and/or modify approaches accordingly.  In absence of the Chief, perform the duties of the Chief.

· Establish cooperative working relationships with law enforcement agencies, students, departments, and other external agencies in matters concerning campus safety; participate on campus committees.  Plan and manage exercises of the Emergency Preparedness Plan.  Prepare after-action reports with analysis of shortfalls and recommendations for improvement.  Assist the Chief/Lieutenant in maintaining an up-to-date plan with contacts and resources. 

· Compile statistical information, analyze, and interpret data.  Analyze and interpret laws and prepare periodic reports detailing work processes, required activities, and projects involving hazardous waste management and campus safety.   Maintain the statistics and assist with preparation of the annual Clery Report for presentation to the Chief for final approval and release.
· Perform other duties commensurate with the functions and level of the position.
ESSENTIAL QUALIFICATIONS:
EDUCATION: 
 Associate’s degree or 60 college credits and/or demonstrated knowledge, skills, and abilities.

EXPERIENCE:
  Three (3) years of experience in law enforcement. 
SPECIAL REQUIREMENTS: 
· Citizen of the United States.

· Be at least 21 years of age.

· Good physical condition.
· Normal hearing.

· Eyesight correctable to 20/30.

· No felony convictions.

· Possession of a valid Arizona State Driver’s License and good driving record.

· Able to pass an extensive background check.

· Ability to pass a complete physical exam.

· Ability to pass a Polygraph examination successfully.

· Ability to pass a Psychological examination successfully.

· Ability to pass an Oral Board examination and/or situational interview.

· Ability to successfully complete the Field Officer Training.

· Any combination of education, training and experience that provides the required knowledge of federal, state, and local laws and law enforcement techniques equivalent to training at an Arizona POST certified law enforcement training academy. 

· Applicants must possess an Arizona POST Peace Officer Certificate; individuals who are inactive must be eligible to be reinstated and must complete the Arizona POST reinstatement process.

· Applicants who do not possess an Arizona POST active or inactive Peace Officer Certificate must complete the Arizona POST Waiver examination process.

SPECIAL POSITIONS CONDITIONS:  May be assigned to any location within the District (temporarily or permanently).  May be re-assigned between day and night duties according to the needs of the District.    

Applications must include the following documents to be considered:
1. Cover Letter (Letter of Interest)

2. Resume or Curriculum Vitae

3. AZPOST Forms (Required)

· Personal History Questionnaire – https://post.az.gov/sites/default/files/content/PH_Form_Sept%202015_fillable.pdf
· Medical History Questionnaire – https://post.az.gov/sites/default/files/content/MH_June_2011.pdf
The knowledge, skills, and abilities required to perform this job include, but are not limited to the following:
KNOWLEDGE, SKILLS, AND ABILITIES:
1. Knowledge and skill in the application of Arizona State Statues, College Policies and Procedures, and law enforcement practices and procedures.

2. Skill in effective operation and maintenance of various weapons and equipment used in law enforcement.

3. Knowledge of the 10-code system of communication and the operation of a two-way radio.

4. Knowledge of equipment and weapons used in the course of law enforcement.

5. Ability to remain calm in tense situations, analyzing problems quickly, de-escalating the situation, and taking the appropriate actions to resolve situations.

6. Ability to assist the College community on a variety of levels.

7. Skill in administering first aid/life saving techniques.

8. Skill in in investigating a variety of situations and crimes, apprehension of criminals, and in preparing proper paperwork for documentation while managing situations firmly, courteously, tactfully, and impartially.

9. Knowledge of the principles and practices of providing training on a variety of topics.

10. Effective communication skills, both oral and written.

11. Strong interpersonal skill as applied to interaction with a culturally diverse population, college administrators, faculty, staff, students, and the public.

12. Ability to work independently and as a member of a team in accomplishing tasks.

13. Ability to analyze situations, develop solutions, and make independent decisions based on established guidelines.

14. Skill in leadership and organization.
SALARY:                   
                   Entry salary is $46,153.00
DEADLINE:  All applications must be received in Human Resources by 6:00 p.m., Thursday, June 28, 2018.
APPLICATION INFORMATION:  The application packet should consist of:

· Letter of interest

· Current resume  
· Unofficial copies of transcripts reflecting the required degree or course work (For position vacancy that requires college level coursework or degrees)

To apply go to www.centralaz.edu/jobs. Travel costs due to interview are the responsibility of the applicant.
Applications not accompanied with the required transcripts will not be considered.  
Copies of transcripts should reflect completed course work and conferred degrees. All academic course work and degrees must be from a regionally accredited college or university or be certified by an acceptable agency that the institution is recognized by the appropriate governmental agency in its home country (this is generally stated in the degree evaluation). 

Transcripts issued in a language other than English must be accompanied by a full translation (word for word) by an acceptable translator. Additionally, each foreign transcript must be evaluated for equivalency to United States accredited course work by an acceptable agency such as those agencies certified by the National Association of Credential Evaluation Services (NACES). 

Applications containing foreign transcripts that are not accompanied with the above required documentation, will not be considered.

Faxed application materials will not be accepted.  

Background Verification:  Must pass all requirements of AZPOST background. 
The Office of Talent Development is located in main administration building, H Building, Suite 131 on the Signal Peak Campus at 8470 North Overfield Road, Coolidge, Arizona 85128.  Office hours are Monday through Thursday from 8:00 a.m. to 6:00 p.m.  
Central Arizona College prohibits discrimination in employment and educational programs based on race, color, religion, sex, age, disability, national origin, military status, genetic test information, sexual orientation, or gender identity or expression.
� EMBED Word.Picture.8  ���








[image: image2.wmf] 

_1217330237.doc
[image: image1.png]Central
f Arizona

J College







